
Dear Crafter,

Please see the attached booking form for Sparkles Events 2011 Craft Fairs. There have been a few changes and these are all outlined below. By signing the bottom of the form it indicates that you agree to all terms and conditions stated both on here and on the website.

General: Please ensure all items are listed on your booking form, anything not listed on the form that is found to be on display without prior consent will be removed, please also ensure all items displayed are handmade by yourself or a member of your family, Unless prior permission has been granted, Supplies are allowed.

I ask that at all Fairs you have a tablecloth covering to the table top and ideally to the floor of your stand, This will give us a more professional look to our customers and will also hide any boxes, cases ect that are under your table.

Please use the space below the table to hide your boxes/cases ect. Please make sure if the cloth is to the floor that it is tied to the table so that no one trips or pulls on it. Any damages will be your responsibility, so it is advisable you hold your own Public Liability Insurance, if you do hold insurance please supply me with a copy of this when you return you’re booking form and deposit.

Information: Attached is an information sheet, this tells you all about each venue and is a guideline to setting up, opening hours and instructions that must be abided by while exhibiting with Sparkles Events, a copy of the full Terms and Conditions can be found at www.sparklesevents.co.uk
Deposit: Each event date requires a £2 booking deposit to secure your space/table this is payable in the form of a cheque made payable to Miss K Rooney and needs to be sent at the same time as you’re booking form. If you would like to attend but are unable to send me a deposit then please contact me and I will see what can be sorted. Please note NO deposits can be transferred to another venue or event, nor will the deposit be refunded. I will use my discretion where applicable, my decision is final.

Electric: Electric is available at all venues, you must supply your own PAT tested extension lead, any electrical items being used in a public area, by law have to be PAT (Portable appliance tested) once a year after it is 1 year old. This is something that any inspector would check if they were to come into one of our events. 

Be Legal: to follow on from the above statement about PAT testing, Different areas of craft require different labeling to make the product legal/safe and to make sure the product is up to the scratch of the Trading Standards. (Jams and food must have a weight on the label and must have a complete ingredients list on them) (Beauty products if handmade must be signed off to say they are safe to use and a certificate must be obtained)

Etiquette: As most of you will already be aware that it is bad manners to attend a fair and then pack up early, not only that it will invalidate the events insurance and is against Health and Safety, so, will not allow this, anyone found to be doing so will not be allowed back and will automatically lose any monies and deposits paid. This also includes “tidying up”.

Balance: I will issue an invoice for each event 6 weeks prior to the event, Please ensure that the payment slip at the bottom of the invoice is returned with your payment if paying via cheque, if not then please use the gift option on paypal and send to karoon60@aol.com along with the invoice number and your name. Please make sure these are returned to me before the date indicated on the invoice, any monies received after this date will only be used if the table/space is still available. If you decide you no longer wish to attend then please ensure you let me know so I can re-let your table/space, however you will lose your deposit/s.

Cancellation List: If you are added to any cancellation list, this means that I can contact you any time up until and including 10pm the night before the event, I will always do my best to fill the hall.

Cancelling your Table/Space: Cancellation must be made in writing at least 14 days before the event, if it is made after the 14 days then 50% of the outstanding table fee will need to be paid by yourself, Deposits will not be refunded.

Table / Space: Please ensure you specify table or space.

Advertising: I aim to get the events in all possible papers, billboards and websites. I also ask for each you to do your bit, and if I have missed anything to either let me know, or to pass on the information. You will all get table flyers to copy and place on your tables at other events and you will also receive a flyer with your invoice to copy and post up where possible.

Payments: If you wish to pay for any fairs in advance in full then please feel free to do this, but please make sure you note this down on the form which ones you are paying for in full.

Donations: Each crafter is kindly asked to make 1 prize donation, this can be of your craft or something you have purchased for donation, I will be running 2 Grand draws and the prizes will be equally spread out between the 2. I will keep a note of every crafter and what the prize was so I can make sure your name is with the donation (Unless you want it to be anonymous and then only I will know)

Confirmation: Each Crafter will receive a confirmation letter, this will be sent over via email and so please ensure a valid e-mail address is provided on the below form. (Please ensure this is clearly written)

Please ensure you read all of the previous and the booking terms and conditions on the website before booking your stand. Below is information on the venues, opening times, set up times etc. Please read these carefully and keep these pages for your references.
Craft Fairs

Cloisters Hall

 A large picturesque hall, with good passing trade and a café at the end of the hall. This is a long thin hall that has 23 8ft tables. Maximum of 3 tables of the same craft allowed. Please not electric is free, it is advisable for you to bring some lighting with you along with an extension lead, But not every table has electric available.

Dates: 4th June, 2nd July, 10th September, 8th October, and 12th November, 10th December - These are all on a Saturday.

Times: The event will run from 10am – 3pm and will be open for set up at 8am. Please make sure you arrive at least half an hour before opening to the public to be ready by 10am. 
Prices: £20 per 8ft table, maximum of 2 per crafter. (Chairs are supplied free of charge)

Parking: You may use the area at the front of the hall to unload and load your vehicle, but you will need to find and pay for parking, I recommend using the St Andrews Multi Story which I believe is £5 all day.
Central Hall

A newly refurbished hall in Wymondham, Back Lane. Will hold 40 4ft Tables, Maximum of 3 ½ stands of the same craft allowed

Dates: 23rd April, 21st May, 18th June, 23rd July, 20th August, 24th September, 15th October, 26th November

Times: The event will run from 9.30am till 1.30pm to co-inside with the farmers market being held on the same day every other event. Set up will be from 8am. Please make sure you arrive at least half an hour before opening to the public and be ready by 9.30am.

Prices: £10 per 4ft table or £12 per 6ft space, Electric is available at £2.50 per crafter per date if you require it. (Chairs available free of charge)

Parking: The hall does offer parking for everyone but you will need to pay for this.




       Miss Katie Rooney

24 Esprit Close

Wymondham

Norfolk

NR18 9LY
Dear Crafter,

Please see the below dates of the Fairs that Sparkles Events are organizing for 2011, I would appreciate it if you could fill in this form as soon as possible and return it to me.

I/We would like to attend the following Craft Fairs & book the said amount of Tables/Spaces at the prices indicated. Please fill in all sections and delete where applicable. Incomplete forms will be returned.

Cloisters Hall. £20 per 8ft table, Craft Fair, Electric is free.

Saturday 4th June- ____ Table/s.

Electric Yes/No   Total: £_____

Saturday 2nd July - ____ Table/s. 

Electric Yes/No   Total: £_____
Saturday 10th September - ____ Table/s. 
Electric Yes/No   Total: £_____
Saturday 8th October - ____ Table/s. 
Electric Yes/No   Total: £_____
Saturday 12th November - ____ Table/s. 
Electric Yes/No   Total: £_____

Saturday 10th December - ____ Table/s.
Electric Yes/No   Total: £_____
Total for Cloisters Hall: £______

Central Hall. £10 per 4ft Table or £12 per 6ft space, £2.50 for Electric – Craft Fair

Saturday 23rd April - ____ Table/s or Space

Electric Yes/No   Total: £_____
Saturday 21st May - ____ Table/s or Space

Electric Yes/No   Total: £_____

Saturday 18th June - ____ Table/s or Space

Electric Yes/No   Total: £_____

Saturday 23rd July - ____ Table/s or Space

Electric Yes/No   Total: £_____
Saturday 20th August - ____ Table/s or Space 
Electric Yes/No   Total: £_____

Saturday 24th September - ____ Table/s or Space 
Electric Yes/No   Total: £_____
Saturday 15th October - ____ Table/s or Space 
Electric Yes/No   Total: £_____
Saturday 26th November - ____ Table/s or Space 
Electric Yes/No   Total: £_____
Total for Central Hall: £______

I/We understand that I/we are required to pay for our stall in advance, and that if we do not I/we may not be able to attend the said fair as our stand may be re-let, and that if we cancel after 2 weeks before the fair we are still required to pay 50% of the outstanding balance.

I/We understand that the property we bring is our sole responsibility.

Name: _______________________



Craft: __________________________

Address: _____________________



Phone No: ______________________


______________________


______________________



E-Mail:_________________________


______________________


______________________



Business Name: _________________

Special Requirements: _________________________________________________________________

Amount (Total): £_________

Deposit Paid: £___________

Signed: _________________

Date: __________________

Miss Katie Rooney


                  24 Esprit Close


Wymondham


                                Norfolk


                            NR18 9LY


www.sparklesevents.co.uk
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